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HORIZONS
Volunteer Job Description and Responsibilities/Expectations

1) Volunteers must attend the Orientation Meeting held prior to Horizons opening day.

2) Depending on the volunteer assignment, the Volunteer is an assistant to the Horizons Lead Teacher, Chef or Program Director and will aid in the classroom/kitchen or office duties as requested by Teacher/Supervisor/Program Director.

3) Volunteers must sign in every morning at the Horizons Office with Mr. Martin, Program Director. There is a binder to log your hours. Volunteers must also sign out before leaving Horizons for the day.

4) Volunteers are required to attend each day of their assigned schedule. The staff and the students are counting on you to be there.

5) If a volunteer is to be absent for a medical reason, a phone call must be placed to the Horizons office (732) 842-5438 by 8:00am the morning of the absence. The volunteer must make the phone call themselves. 

6) Volunteers must stay with their assigned supervisor/teacher for the duration of their time at Horizons.

7) Volunteers are not permitted to leave Horizons until their volunteer shift is complete. 

8) Volunteers are expected to actively participate in sports and academic activities. This includes playing alongside students, coaching and cheering students, providing academic help in the classroom, reading to students, etc. Also may include helping younger students change for sports and swim. In addition, acting as a bathroom monitor, especially in the lower grades.

9) Act as a positive role model for the students. No cursing, use of proper language, use of proper table manors when dining with students, appropriate dress code and appropriate conversations with your peers when in the presence of Horizons students. 

10) Dress code is presentable, casual and comfortable. No mini skirts, ripped clothing etc.

11) No cell phones should be visible or used in front of the students

12) The safety of the students should be always in the forefront of your mind. If an accident does occur, it is your responsibility to report the injury immediately to the Lead Teacher and or nurse for care . All injuries must be reported.

13) A parental permission slip must be signed which allows the volunteer to participate in Horizons activities. The permission slip also will list any medical conditions including allergies and an emergency contact.

** I HAVE READ AND UNDERSTAND THE VOLUNTEER CODE OF CONDUCT:

NAME of VOLUNTEER: (please print) _________________________________________________

SIGNATURE: ______________________________________________________ DATE________________

